
Embassy of India
Kuwait

Advertisement for recruitment of Local Messenger (01 Post)

Embassy of  India,  Kuwait  invites application from suitable candidates for  the post  of  Local
Messenger in the Embassy.

Job Description:
● Carrying  and  delivering  official  files,  documents,  letters,  and  correspondence  within  the

Embassy and to external Embassies/local Government offices.
● Maintenance and organization of files, records, and documents.

● Photocopying, scanning, filing, and other routine office work.

● Assisting in Embassy meetings, receptions, cultural programmes, and official events.

● Liaising with local authorities, organizations, and service providers as directed.

● Assisting visitors and providing hospitality support.

● General manual work and movement of materials within Embassy premises.

● Perform any other duties assigned from time to time.

Required Qualifications:
● Secondary  School  Certificate/High  School  Certificate  or  equivalent  qualification  from  a

recognized institution.
● Basic working knowledge of English (reading, writing, and speaking), knowledge of Hindi is an

advantage. 
● Basic knowledge of spoken Arabic is an advantage.

● Physically fit and capable of carrying out outdoor and office-related duties

● Strong organizational, interpersonal, and communication skills.

Additional Requirements:
● Residence Status: Must hold valid Kuwaiti residency (transferable).

● Age Criteria: Between 21 and 45 years of age.

● Experience: Minimum  of  2  years  of  prior  experience in  office  administration,  courier,
messenger,  or  support  services(preferably  in  an  Embassy,  Consulate,  or  international
organization).

Desirable Qualifications :
● Familiarity with local government offices and procedures.

● Valid Kuwaiti Driving Licence

● Basic computer proficiency, particularly MS Office applications.

Emoluments: Starting Salary: KD 330/- + COLA (19.75%)
Pay Scale: 330-10-430-17-625-19-910

Interested candidates may fill  the application form online before  12th
July 2026 (1700 hrs)  at  https://forms.gle/vumkLcRqT8zchVUi8 or  by
scanning the QR Code :
For  more  details,  please  visit  Embassy  Website
https://indembkwt.gov.in/index.php 
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